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                   October 1, 2004 
 

OKLAHOMA BULLETIN NO. OK320-5-1 
 
SUBJECT: LEG – Legislative Protocol for Oklahoma NRCS Employees 
 
Purpose: To provide guidance on protocol in contacts with congressional 

members and staff 
 
Expiration Date:  September 30, 2005 
 
Bruce I. Knight, NRCS Chief, sent the attached memo to all employees on May 22, 
2003, to provide guidance on contacts with congressional members and staff.  It is 
imperative that all employees understand the protocol outlined in Chief Knight's memo. 
 
Employees may be asked to provide information in writing, or verbally, by congressional 
members and/or staff.  Written communication, outlined in items 2 and 5 of Chief 
Knight's memo, requires clearance through the Office of the Chief, Legislative Affairs 
(OOC-LA) staff, and must be routed through the State Conservationist for prior 
approval. 
 
General contacts (per Item 6 of Chief Knight’s memo) with congressional members 
and/or staff must be documented in writing.  The documentation should then be 
forwarded to my office, with a courtesy copy to your immediate supervisor.  I, in turn, will 
forward the information to the OOC-LA staff.   
 
Your cooperation in following this protocol is vital in ensuring a consistent message 
between the NRCS and congressional members.  Questions regarding these 
procedures should be directed to your supervisor.   
 

 
 
M. DARREL DOMINICK 
State Conservationist 
 
Attachment 
 
 
DIST:  AE 
 
 
 



 

 

Documents provided to Congress - Any NRCS employee providing informational materials 
to congressional offices is responsible for clearing the materials with OOC-LA in advance. 

Visits to the Hill - All visits to Capitol Hill, including informational sessions, ceremonies, 
courtesy visits, etc., must be cleared in advance by OOC-LA. This includes meetings at the 
request of congressional members or staff. 

As a reminder to all Natural Resources Conservation Service employees, all contacts with 
congressional members and staff dealing with work-related issues should be cleared in advance 
by the NRCS Office of the Chief, Legislative Affairs Staff (OOC-LA). This policy promotes 
coordination of NRCS policy and Agency messages.  As a general rule, NRCS employees should 
adhere to the following guidelines: 

3.  Hearings - All NRCS employees, including any individual on the Federal payroll (including 
     Resource Conservation and Development coordinators) must have testimony cleared through 
     the Agency, Department, and White House levels. This process can regularly take up to 10  
     working days. If you are asked to provide testimony to a congressional committee, please  
     notify OOC-LA immediately to begin coordinating NRCS participation in the hearing. Also, 
     any employee attending a hearing for informational purposes requires clearance only from 
     OOC-LA. 

1. 

2. 

Detail Assignments - Requests for employees detailed to the office of a Member of Congress 
must be sent in writing directly from a Member of Congress to the Secretary of Agriculture. 
Details must be for a set period of time, directly relate to the employee's expertise, and agency 
mission. Detailed assignments with congressional offices must take place in Washington, 
D.C. The Department will respond directly to any congressional detail assignment requests. 

5. Congressional Correspondence - All correspondence provided to a congressional member or 
staff must be cleared by OOC-LA in advance of signature by an NRCS official. 

4. 
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General Contacts - When NRCS employees answer questions or provide updates by 
telephone, e-mail, etc., they are encouraged to follow-up with a contact to OOC-LA 
regarding the subject and content of their discussion. This helps coordinate messages, 
manage issues, and will improve future contacts with congressional members and staff.

6. 

If you have any questions about this policy, please do not hesitate to contact me, or the Director
of Legislative Affairs, Doug McKalip, at (202) 720-2771. 
 
 
 
 
 
BRUCE I. KNIGHT 
Chief 


